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SLEIS Facility User Registration Form

(See instructions on back of form)
Email Address:

     
Confirm  Email:
     
(Your email address will be your User ID and cannot be changed after registering) 
Full Name:
     
Job Title:
     
Organization:
     
(Your employer) 
Address:
     
Address:
     
City:
     
State:
     
Zip:
     
Telephone #:
     
Company/Facility Name:     
Facility Id#:
     
(format is 54-000-00000 , or 54 then the 3-digit county code then the 5-digit plant ID)
(User will be associated with this facility) 

Roles: (see back of Form for explanation of Roles)

Administrator:
      (Y or N)

Submitter:

      (Y or N)

Editor/Viewer:
      (choose one) 

By checking the ACCEPT (X), I acknowledge that I am an authorized representative of the above named facility. I also certify that the submitted information is complete and accurate. 

ACCEPT:
 FORMCHECKBOX 


Date:
     
Instructions for SLEIS Facility User Registration Form

Your email address will serve as your USER ID to log into SLEIS.  Once registered, it cannot be changed.  If you change your email address, you must re-register with the new address.
User Roles

Functions 

Administrator
Can change roles for users assigned to a facility, and can remove a user’s access to a facility.  (Note: only DAQ can assign a user to a facility) 

Submitter

Submits the Copy of Record to DAQ 

Editor


Edits/updates emissions and other information

Viewer


Can view the data, but cannot edit.

Further Explanation of User Roles in SLEIS

There must be at least one administrator and one submitter role assigned per facility.

The administrator, submitter, and editor roles may all be assigned to the same user, if needed.

An administrator MUST be an employee of the facility/corporation and supply a company e-mail address.

A user may need multiple roles at a facility and may be a user for more than one facility.

A user may have different roles at different facilities.

A consultant/contractor can have an editor/viewer role, but CANNOT have an administrator role. 

If you are a consultant, you may be assigned to multiple facilities.  Consultants should leave the facility information on the form blank.  The facility administrator must request that you be given Editor access to the facility data.
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