INSTRUCTIONS

TO OBTAIN A LOGON AND PASSWORD TO THE WVDEP ELECTRONIC PERMITTING SYSTEM:

1. Go to https://www2.wvdep.org/eplogin.cfm using your Internet explorer or netscape navigator browser.
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Click on Sign Up
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3. Complete the on-line registration as instructed.  Note:  the Application Type that you want to prepare on-line is the “RCRA SUBTITLE C SITE ID”.

4. After submitting your on-line registration, you will receive an email that will provide you with your Logon and Password.

(please view the following pages for instructions on completing the on-line Notification of Regulated Waste Activity form)

INSTRUCTIONS

TO COMPLETE YOUR ON-LINE APPLICATION FOR

 NOTIFICATION OF REGULATED WASTE ACTIVITY

1. Go to www.dep.org/eplogin.cfm using your internet explorer or netscape navigator browser.
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Click on Log On
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3. Type Logon and password that was provided to you via email.

4. Click on Enter Site
5. Upon entering the site for the first time, you will be asked to change your password.  This is a security measure.  Please follow the instructions to set a new password.

6. Now you are ready to proceed to the application.

7. At the Application Selection Process page, click on New Application.
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8. Proceed through the drill downs as follows:

a) Process – New Application

b) Office – Waste Management
c) Applicant – Name of the Company you are completing the application for
d) Type – RCRA Subtitle C Site ID (RCRA1)
e) Application Reference ID – please type in a name for the application you are beginning to prepare
9. Click on Create New Application Button
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10. You will be taken to the main page of the application.


11. There are three pages to the application.  To begin, Click on General Information.

12. Each page of the application has its own instructions.
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Here are some general instructions for on-line completion of each page.

a) You may save your application at any time by clicking the SAVE CHANGES button at the bottom of the screen.  This will allow you to save your work and exit the system.  You can come back into the system and continue to work on your application at a later time.

b) Once you have completed all questions on the page, you MUST click the SECTION COMPLETE button at the top of the page.

c) To move to the next page of the application, click on NEXT at the bottom of the page.

d) When you have completed and saved all three page, and the SECTION COMPLETE button has been clicked on all three pages within the application, click the MENU button at the bottom of the page to return to the main menu.  You will see a SUBMIT APPLICATION button on the main menu only when you have clicked on SECTION COMPLETE on each individual page.

e) Click on SUBMIT APPLICATION


























If you have any questions or need further assistance please contact:

West Virginia Department of Environmental Protection
Division of Water and Waste Management
Attention: Marjorie Skeens 
601 57th Street, SE
Charleston, West Virginia 25304
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